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POLICY

The Department is moving away from employing part-time licensed peach officers. However, should
the Department feel it necessary to employ part-time licensed peach officers it shall provide
supervision to part-time licensed peace officers and ensure that state reporting requirements are met.

DEFINITIONS

Supervisor: A full-time peace officer assigned to specific duties within each division of the
Department.

Part-Time Peace Officer: “Part-time peace officer” has the meaning given it in Minnesota Statute
626.84, subdivision 1(f).

Appointment: The official declaration provided by the agency to the POST Board which indicates
that the agency has engaged the services of a peace officer or part-time peace officer beginning
on a specified date.

Active Duty Status: When a part-time officer is authorized by agency policy to act as an agent of
the appointing authority with power to arrest and authority to carry a firearm.

Hours Worked: The actual number of hours served while the part-time peace officer is on active
duty status. All active duty hours must be documented, regardless of compensation.

PROCEDURES

The Department requires supervision for part-time peace officers by full-time licensed peace
officers. This supervision at a minimum will include the following:

¢ A part-time licensed peace officer shall notify the supervisor via dispatch or by directly
contacting that supervisor when checking into and out of service. They will be considered on
active duty during this time.

e The supervisor shall direct activities of a part-time licensed peace officer by the same means
used to supervise full-time licensed peace officers.
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e The Department shall not supervise part-time peace officers who are not employed by the
Department. The Scott County Sheriff’'s Office will not supervise part-time licensed peace
officers employed by this Department.

RESPONSIBILITIES OF PART-TIME PEACE OFFICERS

e The hours of a part-time peace officer are limited to no more than 1,040 hours on active duty
status during the calendar year.

o A part-time peace officer shall record all active duty hours worked for each agency by which
the part-time peace officer is appointed. The part-time peace officer shall record the date,
time, and total hours of active duty. The part-time peace officer shall also record the name of
the agency for which the hours were worked and the name of the designated peace officer
assigned for each shift or time entry on the log.

e On the last day of every month, the part-time peace officer shall record the total number of
hours worked for all agencies on a form provided by the POST Board and submit it to the
Department or designee on the last day of every month.

e The part-time peace officer shall maintain copies of active duty reporting forms for five years
and shall make the forms available to the POST Board upon request.

e The part-time peace officer shall follow the work rules for the duties as assigned and abide by
the rules, regulations, policy manual and other directives of the Department.



